Want to plan a trip?

Just a few pointers
to REMEMBER!
1. Get OK - from the Nava Board of Directors to

run trip - (If you need a deposit you must have our ok first. All trips

must be run thru Nava - ask treasurer for a check for all deposits - Please do not use your credit card.

2. Check - the membership list for participants -

(Bob DeVoe can give you labels or you can list your trip on the internet)

3. Rule of thumb - only 1/3 will attend UNLESS

         you make it exciting.

A. Reasonable cost

B. Well planned

         C. Prompt response to questions

         D. Follow thru to the end

4. File a final financial report to the treasurer
for the trip.

Event Financial Requirements 

September 1, 2006

 To:  All NAVA Officers 
        All Activity Chairpeople
From:  Mike Corti - Treasurer

In order for me to rectify the treasurer's report, I will need the following from you:

1)    Prior to any event, each club activity has to be submitted, in writing, for pre-
approval by the board members, according to the NAVA by-laws.

2)    After the event, a complete report has to be submitted to the treasurer along with all
receipts listing -

a)  who attended (qualifying members only)

b)  amount collected (income)

c)  amount spent (expenses)

d)  amount of profit or loss to the club

e)  money returned to the club (if profit)

3)    ALCOHOLIC beverages cannot be included in any club function,. NAVA cannot
be responsible for any possible liabilities. Our Insurance prohibits this.

4)    All NAVA functions are limited to members only.

Thank you in advance for your cooperation in this matter.

Mike Corti, Treasurer

General Guidelines for NAVA Trips and Activities

Ski Area/Park
Check for:  

          Date     
 
Availability

          Cost     
 
Tickets ‑ Lift  -- Adult -- Children

          Parking  
Car ‑ Bus ‑ Special unloading instructions

Lodging
Check for:     

          Date      
Availability

          Cost      
Deposit ‑ Amount ???

                    


Cancellation deadline ‑ Return Deposit ?? 

                    


Gratuity Tax ‑ incl. in room cost ??

                    


State Tax ‑ incl. in room cost ??

          Rooms     
1 per room, 2 per room, etc.

                    


Beds ‑ twin, double, single, etc.

                    


Bathrooms ‑ 1 per room, 1 per floor?      

               *** Free room for bus driver ?? ***

          Food      
# Breakfast - Type ‑ Full ‑ Continental

                        
# Dinner  ‑ -  Type ‑  Sit down ‑ Buffet

                        
# Arrival party ‑ cheese, crackers, etc.

          Bar  
# BYOB ‑ Yes ‑ No

          Party     
# Band, DJ, Dancing, TV, etc.

          Distance  
# Ski Area, Restaurants, Town, Shops, Night Clubs

* Note *  It is advisable to visit the location personally if possible to get a feel for it.  Pictures are very deceiving, especially of lodge & motel rooms and the accommodations that prevail.  Most establishments welcome visits during the summer months and will gladly give tours and an occasional meal to seal the "Deal".

Transportation
         
Bus       
Number of passengers ‑ 46 ‑ 49 ‑ etc.

                    

Toilet facilities

                    

Smoking ‑ non smoking                 





Alcohol ‑ yes ‑ no           


         Cost      

Deposit  --- Return of deposit ???   ‑ Cancellation deadline ????

           Driver    

Room allowance yes ‑ no ‑   We pay ?? ‑ He pays ??
Check Lodge for free room for Bus Driver
          Send trip sheet to Bus Companies 
 
        Departure      

Time and Location

           Destination    

Ski Area, Town and State

           Lodging        

Town

           Departure      

Time from Ski Area

           Standing time  
Have to pay or included in the cost

BIDS      Send above information to all bus companies for bids.  The difference between bids is dramatic, you won't believe it.

Ski Area
     The organizer should contact the ski area and tell them the name and size of the group, time of arrival, number of tickets needed (tell them plus/minus 4), name of bus company.

* Note *       Not all skiers need tickets ‑ Ski instructors, Ski Patrol, Weather Watch reporters, Newspaper reporters, etc.. sometimes get free tickets.  Check your group as they sign up for the trip  Be prepared ‑ this could affect your free ticket status.

Financial
     The organizer may, after gathering the above information, approach the Treasurer for an advancement of funds for *** DEPOSITS ONLY *** for the Lodging and Bus Company if necessary.  These funds are only a  LOAN  and must be paid back to the Treasurer at the termination of the trip.  Monies collected weekly for the trip can be given to the Treasurer and a check can be made out for Lodging and Transportation at the Club meeting the week of departure from Waterbury.

The organizer shall keep complete, accurate records of the trip including names of skiers attending, cost of Lodging, cost of Transportation, etc..  A copy of the trips finances should be given to the Treasurer after returning and the account settled.  Any monies left over to be donated to the Club.

The organizer planning the trip has options available to him/her.  Don't be afraid to ask "I'm going to bring 49 people to your place, what can you do for ME? 

The economy is bad, barter for a better deal.

   Example ‑‑ Typical Trip
      Transportation  
     Most busses are 49 passengers with a "JOHN" on board.  This is a must on a long trip.  Figure your cost per person based on 35 passengers, this allows for cancellations, wine, cheese, damage to bus, etc..  Don't forget your seat.

Your transportation and lift ticket are free as Organizer so figure it in as an expense

   Lodging 
     Most lodges give 1 free room (with twenty or 2 rooms with  forty people) to the organizer and a room for the bus driver ‑ check on this as part of the package.  If not, your accommodations should be included in the overall cost per person.  The bus drivers accommodations are to be included in the bus cost if not provided by the bus company. Ask about check out time and a free room to change at day’s end.

 Check out all possibilities.  Ask ‑‑ they won't tell you.

          Food
     Have in writing what the breakfast consist of, the time it is to be served (you don't want to have breakfast at 9 am when it takes a half hour to get to the ski area, plus tickets, parking, etc.).  What dinner consists of and the serving time/s.

Before you send a deposit have all the pertinent information from the Lodge, read it carefully, make a copy for your files,         Bring this copy with you when you go on the Trip  

          Lift Tickets
     Most Ski Areas give a free* ticket with every 20 tickets bought per day.  Check on Area Policy ‑ some are different. *This is your ticket
        Tips * Tips   * Tips 
1)   Have group stay on bus, while you go for tickets -- NO EXCEPTIONS - YOUR THE BOSS

2)   Set a time to leave before you get to the area, 

3)   Check with the driver where the bus will be in an emergency

4)   Check with Ski Patrol ‑ leave list of group with them ‑

        check in periodically ‑ pray !!!

5)   Double check tickets before leaving the ticket counter *** bring another person with you,     have them count the tickets also - once you leave your stuck  with the results.


6)   Collect all monies for Lodging & Bus before you depart on trip.

7)   Don't carry large amounts of cash for Lodging & Bus get checks from the Treasurer.

8)   CONFIRM ‑ CONFIRM ‑  Call before you go,   make sure they know your coming.
 Bus ___ Lodge __ Ski Area ____ Goodies____

Last but not least, GOODIES — VARIOUS TYPES OF FOOD & DRINK CONCOCTIONS FOR THE HUNGRY SKIERS — 

A WELL FED BEAR IS A HAPPY BEAR !!!!!!!

   Be in control ‑‑ be cool ‑‑ it's your trip ‑‑ have a blast.

Event Financial Requirements

September 1, 2004

To:  All NAVA Officers 
                 All Activity Chairpeople 

From: Mike Corti - Treasurer

In order for me to rectify the treasurer's report, I will need the following from you:

1)    Prior to any event, each club activity has to be submitted, in writing, for pre-
approval by the board members, according to the NAVA by-laws.

2)    After the event, a complete report has to be submitted to the treasurer along with all
receipts listing -

a)  who attended (qualifying members only)

b)  amount collected (income)

c)  amount spent (expenses)

d)  amount of profit or loss to the club

e)  money returned to the club (if profit)

3)    ALCOHOLIC beverages cannot be included in any club function,. NAVA cannot
be responsible for any possible liabilities. Our Insurance prohibits this.

4)    All NAVA functions are limited to members only.

Thank you in advance for your cooperation in this matter.

Mike 
Event Financial Requirements, doc

Activity Financial Report
Information

Activity -   ________________________ Trip Coordinator_____________________

Area/Place - ______________________  Contact Person - _____________________

Address_______________________________________________________________

City ___________________ State _____ Zip ______ Phone - (       ) - _____ - ______

Date/s - ___/___/___   to ___/___/___     *   Day/s ( M-S) _______________________

Cost per person - $ ____.___   per room **  -           Children $ ____.___ W/Adult

(Persons per room  (1) $ _____.___   (2) $ _____.___   (3) $ _____.___   (4) $ _____.___

Deposit - (Bus, Motel) $ _____.___                     Deposit - Members $ _____.___ 

Number Adults Attending _____Number Children Attending   _________

Financial Income


Number Adults Attending _____     x      $ _____.__       =       $ __________.___


Number Children               _____     x      $ _____.__       =       $ __________.___









Total Income    =       $ __________.___

Expenses

Deposits Bus/Lodging

_____________________    =     $ __________.___


Lift Tickets ? _________________________________    =     $ __________.___


Food, etc.
___________________________________     =     $ __________.___

Miscellaneous ________________________________    =     $ __________.___








Total Expenses          =     $ __________.___

                        Income  -
-
-
- $ ________.___

          (Less) Expenses  -
-
-
- $ ________.___

     Total =
(Profit / Loss)  -    -
- $ ________.___
Signature Trip coordinator _____________________________Date __/__/__
Nava Ski Club 

Financial Trip Report

Event/Trip _______________________________________________________

Date _____________________ Drive _____ Bus _____ Other _____________

Bus Company _________________________ Cost ______________________

Drivers Name ____________________________________________________

From: __________________________ To: _____________________________

Cost pp: Adult Mem. $ ____________   Child $ _______ Non-Mem $ __________

Total attending:

Adult Mem: _______ @ $ _______ = $   ________________





Children:    _______  @ $ _______ = $   ________________





Non Mem: ________ @ $ _______ = $   ________________

Total Income




  

   $  ____________

___________________________________________________

No Alcoholic Beverages in Club Functions

(Insurance Reasons)





Cost Bus:

$ ____________





Cost Goodies:
$ ____________





Miscellaneous:
$ ____________

Total Expenses



$ _________

Total Income




$ _________

Minus Total Expenses


$ _________

= Profit (+) or Loss (-)


$ _________

Trip Planner _____________________________Date_____________________

Miscellaneous Information separate sheet? (over) Yes  No
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